
Introduction 
of 

New Provision (2014-15)
for Renewal Cases under Post Matric & Merit 

cum Means based Scholarship Schemes –

Uploading of Scanned Documents by
Students and Scrutiny by concerned
Authority (through uploaded documents)



Documents to be uploaded

1. Institution Verification Form. (Mandatory)
2. Declaration of Family Income. (Mandatory)
3. Declaration of the Student. (Mandatory)
4. Attested Certificate of Last Exam Passed as filled in the Form.

(Mandatory)
5. Fee Receipt of ‘Current Course Year’. (Mandatory)
6. Proof of Bank Account in the Name of the Student.

(Mandatory)
7. Income Certificate as required by the respective State

Department in the advertisement. ( In case of Parent/
Guardian are employed Income Certificate from the
employer)- (Optional)

8. Aadhaar Card (Optional)
9. Proof of Address (Optional)

Note : Institution Verification Form, Declaration of Family Income & Declaration of
Student are included in the print copy of the application form



Click here

Step by Step procedure to Apply as Renewal Applicant



Enter here the Permanent 
Id & Submit



Fill up the required fields  and 
click on ‘Save’ button



After Saving the details click on 
‘Freeze & Print Report’ button



Read the instruction carefully 
and  click on ‘OK’ button



Once  the application get 
freezed student cannot edit 
further. Click on ‘OK’ button



The Application Form 
contains total 5 pages 
Take the print out of 

application form, get it 
signed by the concern 
and scan  last 3 pages 

for upload.



This is First Page of application form to Scan & Upload



This is second Page of application form to Scan & Upload



This is Third Page of application form to Scan & Upload



Click here  



Click on ‘Browse’ button to upload the documents one by one 

Read the 
Instructions 



Select the document  and click 
on ‘Upload’ button





After Uploading all documents click on 
‘Finalize & Submit’ button

Student can view the uploaded 
documents through ‘View’ button & 

remove any wrongly uploaded 
documents through ‘Remove’ button



Once Finalized student cannot 
upload documents further



Process of Scrutiny by Institute / District / Region / 
State

Login with the concerned User  
Id. & Password for scrutiny



Click on ‘Scholarship Applications’



Click on ‘Scrutiny of Applications’



Click on ‘Renewal’ 
radio button



Click here to open the 
application for scrutiny



To view the uploaded documents click here on the respective document name



Click here to view the document

Click here to view the document

Click here to view the document



Click on ‘Verified All 
Documents’ then Save.





Forward the application to next 
level if all found  genuine



Thank you
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